Robins AFB Employment Office

New Employee Fact Sheet

Congratulations and Welcome to Robins AFB! Listed below are the links to the pay forms you will need to complete and bring with you to in-processing. As a civil service employee, you are eligible for a variety of benefits, including Health Insurance and Life Insurance.  Listed below as well are online links where you can access information about benefits for which you are eligible. During your new employee orientation, you will be given more information, as well as an opportunity to ask any questions you may have.

[image: image1.wmf]



Pay Forms





Direct Deposit Form: � HYPERLINK "http://www.fms.treas.gov/eft/1199a.pdf" ��http://www.fms.treas.gov/eft/1199a.pdf�





Federal Withholding Form (W-4): � HYPERLINK "http://www.irs.gov/pub/irs-pdf/fw4.pdf" ��http://www.irs.gov/pub/irs-pdf/fw4.pdf�





Georgia Tax Withholding (G-4):  � HYPERLINK "http://www.etax.dor.ga.gov/inctax/g4.pdf" ��http://www.etax.dor.ga.gov/inctax/g4.pdf�














Benefits





Health Insurance (FEHB): � HYPERLINK "http://www.opm.gov/insure/05/guides/pdf/70-1.pdf" ��http://www.opm.gov/insure/05/guides/pdf/70-1.pdf�





	Life Insurance (FEGLI): � HYPERLINK "http://www.opm.gov/insure/life/76-21/ri-76-21.pdf" ��http://www.opm.gov/insure/life/76-21/ri-76-21.pdf�





	Retirement (FERS): � HYPERLINK "http://www.opm.gov/fers_election/ri_90/f_toc.htm" ��http://www.opm.gov/fers_election/ri_90/f_toc.htm�





Thrift Savings Plan (TSP): www.tsp.gov or � HYPERLINK "http://www.tsp.gov/forms/tspbk08.pdf" ��http://www.tsp.gov/forms/tspbk08.pdf�





FERS Transfer Handbook: � HYPERLINK "http://www.opm.gov/fers_election/fersh/h_toc.htm" ��http://www.opm.gov/fers_election/fersh/h_toc.htm�





CSRS Offset Retirement: � HYPERLINK "http://www.opm.gov/forms/pdfimage/RI83-19.pdf" ��http://www.opm.gov/forms/pdfimage/RI83-19.pdf�











